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- - = CHANDIGARH HOUSING BOARD
- ~ - 8, JAN MARG, SECTOR9, CHANDIGARH- 160009,=::: =
- - -- Ph. 4601801, 4601812

No. CHB/CAO/SOII/2019/ :f-1-J-f Dated: 'lql~llq
To

The Computer Incharge,
Chandigarh Housing Board,
Chandigarh.

Subject: Inviting limited tender notice for engaging Chartered
Accountant firm for preparation of Balance Sheet for 3
years i.e. 01.10.2019-30.09.2020, 01.10.2020-
30.09.2021 and 01.10.2021-30.09.2022.

Please find enclosed herewith a photocopy of the -tender notice

for the appointment of CAG empanelled Chartered Accountants/firms for
. .

preparatio-n of Balance Sheet of 3 Financial years and filing of returns etc.

The same may be uploaded in the CHB's Website chbonline.in.

•

" ..•..•. "
. "..,. ~v.L ~

~
C/:lIefAccounts Officer
Chandigarh Housing Board,
Chand;gar~

~
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No. CHB/CA012019
To

I

Dated:

Subject:

't
I

Invitingliri1ited tender noliCEUor,engaging Chartered Accountanlfirm
for preparation of Balanc"eShei!t for'3 .years i:e.1/101.2019-30/9/2020
1/10/2020-30/9/2021 and 1/1012021-3019/2022 on yearly performance
basis.

,
Sealed bids are invited,frori1theqAG EmpanelJedCharfered' Accountants

. . I
in two pans Le, technical bid and financialbia'insep'aratesealed cover, These two seated

',. . !

cover ~hould be contained in bigger sealed cbversuper scribing above subject. The
. .- )-.

technical bid would contain EMD deposit for: Rs, 10000/- along with the requIsite
.f

documents with stamp/seal as mentioned in ''l~chnical Bid Part-A". The financial bid of

those firms, who qualify on the basis6f technic~lbid criteria, would only be opened. Th,o
I

Scope of Work, detailed terms & conditions & Performa for technical bid andfinanciai blei

are available on ..www.chbonline.in ...

.!,

V\
&",,,"9

iRuchVSi f1~Bedi, filCS,
Secretary,
ChandigarhHous ingBoa rd,
Chandigarh. 0172-4601801

http://www.chbonline.in
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Scope. of work:-

1. Filing of GST returns, Provide assistance in GST audit, advice on GST matters,
Preparation of replies of GST audit.

2. Income Tax matter, VAT, Labour Cess & Service Tax matters.
3. Preparation of Balance Sheet, Filing of Income Tax Return, Revising of income tax

return if any, Filing of TDS returns (Salary & Non Salary).
4. Provide assistant in conducting of statutory audit by the statutory auditor appointed

by the CHB, prepare reply of statutory auditors observations.
5. Advance tax, Self-assessment tax, assessments to be made before the DCIT as

well as CIT appeals.
6. Provide in house (CHB) experienced st~ff (at least one person) for day to day

assistance.
7, Reply/attend the C:lurt cases relating to fi~ancial matters.
8, Any other work assigned by the Chairman~,CEO, Secretary CHB from time to time
Terms & Conditions:

1, The Chartered Accountant's firm should be registered with the Institute of
Chartered Accountants of India & also empanelled with CAG, having 5
year's experience in the field with annual turnover Rs,30,00 Lacs for the last
3 years (each year.). The firms must have Head Office/Branch Office within
the Tri Cit! i,e. Chandigarh, Mohali and Panchkula,

2. The bid/limited tender must reach in office of the Chief Accounts Officer
Room No.44, Block-A, Sector-9, Chandigarh Housing Board, Chandigarh at
3 p.m. on/before. r.i'I>\,q\\~The bid so received will be opened on the
same day 3.30 pm. in presence of the Committee constituted for this
purpose, The bids received after the given date and time shall not be
entertained.

3. A pre-bid meeting is fixed on ~Q:\\'h~ atlOO PM. in the Room No,
o ' J.. ". r

44 to discuss the scope of work. The intended firms are requested to attend
the same so that there may not be any confusion at later stage.

I

4. The bids must be in sealed cover. The envelope containing bid must be
super scri:Jed with the subject on'the top of outer envelope. The name of
the firm must be mentioned on th~ envelope.

5. It may be :lelivered either by postor by hand. The bids must be addressed
to the Chairman, Chandigarh HO,using Board, Chandigarh super scribing
"Preparation of Balance Sheet for' 2019-20, 2020-21 & 2021-22.

6. In financial bid, the rate should b~ quoted in lump sum on per year basis
and the rale should be inclusive of all taxes. Further, it should be mentioned
in both words and figures,

7. Initially t,18 contract is for one y~ar i.e. 2019-20 and the same may be
extended for another two years o'n the basis of yearly performance of the
firm. .

8, The undersigned/committee reserves the right to verify the particulars
furnished by the applicant. If any: information is fourid incorrect the bid is
liable to be cancelled

9, Conditional bids shall not be entertained.

10. In-case of date of receiving of bids/opening of bids, declares/happens to be
public hcliday bids shall be opened on next working day.

11. In case of dispute between firm & CHB the matter shall be referred to the
sole Arbitrator a:Jpointed by the Chandigarh' Housing Board and the''''''6th' A,bit"toc ,h,1I b, Ii", ,,' b',d'" 0' both tho p,rt,eo
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12. In case of any dispute, jurisdiction of courts of U.T., Chandigarh is

applicable.

13. The preparation of Balance Sheets for the year 2019-20 will be finalized
within a period of 5 months fromthe closing date of the financial year failing
which penalty @ Rs.500/- per day or 10% of the total value of contract
whichever is less shall be imposed after the completion of time period till
the default continues. However, the Chairman in case of exceptional
circumstances may extend the time period & waive the penalty whatsoever,
on the justified reasons. '

14. The firm shall furnish a performance security in the shape of FOR/Bank
guarantee equal to 10% of the bid amount (for one year) valid for 60 days
beyond the contract period in favour of Chairman, Chandigarh Housing
Board, Chandigarh which is liable to be encashed, in case of breach of any
of the terms & cond itions of the agreement.

15. The tender, which does not conform to the requirements of the eligibility
qualifications shall be rejected summarily, and no reason whatsoever shall
be given to that effect.

16. The earnest money of RS.10000/- in shape of Demand Draft in favour of
Chandigarh Housing Board, Chandigarh is required to be furnished
alongwith the bid. The same shall be refunded to the unsuccessful bidders
after finalization of the tender and, to the successful bidder after submission
of the performance security.

17. Incomplete, conditional, telegraphic or tenders received late or without
earnest money will not be entertained.

18. In case of failure to complete the work within the specified period or violation
of any terms & conditions, the performance security shall be forfeited and
competent authority may blacklist the firm as per provisions of instructions
issued by the Chandigarh Administration.

19. The performance security of the successful tenderer shall be refunded after
the expiry of sixty days from the successful completion of the work.

20. In case of any force majeure, th~ selected firm will inform CHB authorities
in writing explaining the cause and seek the extension in executing the
work.

21. The decision of the Chairman" Chandigarh Housing Board is final, in
awarding the contract. .

22. The firm which has been debarred/black listed by any Deptt./Autonomous
body of the Central/State Govt./Union Territories and Chandigarh Housing
Board, Chandigarh are not eligible to apply. In case this fact is established
after allotment of the contract, then such contract will be terminated after
due enquiry without any notice and in such an eventuality the performance
security will stand forfeited.

23. The CHB shall provide access to MIS and other information relevant as
required for the task/job. Appropriate office space and infrastructure for the
project team shall be provided py CHB. Availability of counterpart team
discussion and sharing knowledge with operational staff shall also be
arranged.

24. Firms are required to submit an Affidavit duly attested by the Magistrate /
Notary on the prescribed proforma (Annexure C).

25. The successful bidder is required to sign the agreement with the office

<}'
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26. The bid(s) can be rejected bythec~mpetent authority without assigning any
reason.

27.

i.

Terms of payment:-

80% payment ,of the agreement iamount shall be, paid in four equated
. _ _ 1 .

ql:larterly instalments (20% each) after submission of GST/ income tax
returns etc.

['

ii. Remaining 20% payment ~hall ,be ireleased in the month of April.

I

In April 20215.

3.

2.

4.

Example: I
'. " ' "I, .

FOr IheJirstyear.(01.1 0.2019 to 30.9.2010), the payments will 'be released on the
followir]g'schedules : ' ,.,.!" , ,

..
Sr.No'.Milestone ,Payment method
1. Filing GST returns of 1.10.2019Jo 31./122019 20% of the agreement

I amount
Filing GST retl:lrns of 1.01.2020 to 31.p3.2020 20% of the agreement

i amount
Filing GSTreturnsbf 1.04.2020to 30.1)62020 20%, of the agreement

~ . ' I amount I
.FilingGSl returns of 1.07.2020to30.p9.2020 20% of the agreement I

! amount I
• Remaining 20% of the1

aareementamount i.. _.i

Thesecbnd year payment will

31.12.2020 and so on.

start o~ filing of GST returns of 1.10.2020 to
!
i
•I
I

t

,1,1
"

,/,".' ~
i" '1c '

"
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.,;6;'FFI6AVIT

ANNEXURE..,. 'C'

. ,
. '__', _', _ _ . " " -'._', r, '.' _ ',,_', . . , .

being;aPartnerIsole proprietor (strikeOu!whiph isnot'applicab'le)o! (N,arne&Aadress. .. I .' .
. .' '. . d' h" b d '1 d

of Firm) . i. 0 . ere y ec are an

soleninlyaffirm:

"

autonomous bodies /Institutes.

I
. . , .. <1 .,

c) And that all;the terms Cind,&on,ditions.forpreparation. of Balance Sheet.
. . . -I'. . .

and 'rilonthlyBank Reconciliation of all.the,ban~accounts ofChandigarh HousingBoard

a) That the individual/ firm / com~anies are not debarred or black-listed by
- ' -l

any department of Union/State GovernmerAs /Chandigarh Adniinistration or any
i,
I
!

. j ,
bJ That tenderer is duly ccim'pete~t to enterintci contract/agreement as per

I
!
lapplicable provisions of Law.

'j

,
SECfOR-9,CHANOIGARH, areacceptiil:ile J~me / us, I7Wewill abide 'by them in letter.

, I .

DEPONENT

DEPONENT

andspiril.

Date:
'Plate:

Place:

noth inghas 'beeriCcinceale~' therein,

- , - j

1
i

INve do herebysolemnlydecrare dnd affirm that the above ,declarations are
. I " '. .

I
true and correct to the best of my/ourknowle6ge' and belief No 'part of it is false and. . T . '. ".. ,

I

" I
I
1

I
!
i,

. (Note: To b~fumished o~,nOncjU~iCiapst!3mk p~per "Xorifl(Rs. 15/- duly attested by
" MagIstrate or Notary PublIC). I

1

i
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. TECHNICAL'BID(PART"A")

/NoSt. Particulars i YesI
.No. ( ..

1. iNameof the firm I
. (In Capital Letter) . I ._--

2. Complete Postal Address
, .
j
•1
1
i
j

, I .

j
--

3. Telephone No. (Off)
,

._.1._.

4. :Fax No. j I
I
i

5. 'e~mail I,
1

6. Is the firm
1

',proprietary/Partnership/Public. I
I
I. ILtd/Pvt Ud/Others (specify) I
!

T Is this firm registered with Any ~
'f
1

.Central Government/State ,

IGovUSemi GOvU Govt
\
j

undertakings/Municipal Corporatioh I,
I

:Ifso furnish details of registration
I

I L-~
8. PAN Number I, .~

9. Goods & Service Tax (GST)No J
:

. ,. j

10. iEMD Details: Demand DraltlPay I
order No.JFDR Date 1

- -- ,
f

Drawn on (Bank Branch) I I! I,
I

I I,
I
! t-.11. 'Copy ofCAG empanel led certificate .' I,

enclosed I I,

tI

12. The Earnest money in the form of .
1
I

demand draft in favour of I, I I

Chandigarh.Housing Board, I

I

j

Chandigarh and payable at I,,
i
I

---------

/~, .
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,',:Chandigarh'for RS.l0;OOO/~(Rupees ;
ii ,'. -, - ..

, , L
, Five Thousand only) is enclosed,

,, ...- -_.__ ...- - .
'j 3. The affidavit regarding non black [

I
i

listing is enclosed. j
, .. I --,-_ ...

14. 'Gopiesof experience ,certificate'cif I ,

'.

I
I

'fiVe,years irr.the relevant field and i,
j,

balance sheets showing annual I•
,

turnover of Rs. 3000 lacs of the last
i
i

:three FinanCial Years. ;
i
i - .. ---

15, '..An undertaking with rE'!gardto i
Ii

I I
sufficieritcapacity to.do the work as I,

I
per speCification mentioned in the , !,

I
financial bid should also be 1

sUbmitted. I
, ! .

L-. ' , ..~.-

..••.

,
f

I
j
j
!
t
I
I,
I

I
!

Name and signature of the
Authorizedp'erson with stamp

I
I
i
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FINANCIAL BID'B~

1, Name of the firm: _
2, Addre$s: --------------------------~
3 Telephone No,lMobile No, _

VVork to be performed Rate: quoted
-~----

Rate quoted
by fhe firm for by the firm

-_the i period for the
-1/10/2019, period

, '. l

30/9/2020
I
1110/2020"

- ! 30/9/2021
As mentioned in the scope of work I

I

I,
-~----

Rate
quoted by
the -firm for

i the period
i 1/10/2021-
,30/9/2022

I
I

I
- ,-' - - , 'j

* Rates should be quoted in lump sum o-n,peryear basis,
*Ratessnould be quoted in both words and fig'uies ' - ,
*Work will'beallotfed'to the firm whose rates ar~overall-lowest (For three years),

, I

i
Note:- This form duly filled in should be put in an envelope marked financial bid 'B' and, , , I

also mention name of the contract.: -

I Nam'e and signalureof-_
.1 .-' .

the Authorized:persort with stamp
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