8, Jan Marg, Sector 9-D, Chandigarh
0172-4601809

Dated: M ) (0 hq
CIRCULAR

*

All-the Branches/Divisions of CHB are requested to bring the contents
of instructions |ssued by Chandigarh Administration vide No. 28/69- IH(lZ)/Pers &
Trg.-2019/8006 dated 20.05.2019 (copy enclosed) as already adopted and
circulated vide 'this office letter No. 2761 dated 19.09.2019, to the notice of
officers/officials (Group-A, B, C & D) that they shall dndergo for ICT skills course for

promotionllncrements as per instructions issued Dy Department of Personnel &

Training vide letter No. 28/69-1H(12)-2018/16587 dated 08. 08. 2018 (copy enclosed)
and they are directed to submit the ICT Skills Training Certificate to this office for

record. Those officials who have Certificate/ Diploma/ Bachelor’'s OR Master’s Degree
in Computer Science from any recognized Institution/ University and employees who
already have certificates/diplomas in Computer Skills are exempted from ICT Skills
course/training but they should submit their certificates to this office for record. The
Employees who have crossed the age of 55 years and Drivers, Malies, Beldars,
Sweepers, Lift operators, Guards and Masons etc. are also exempted from

* undergoing the ICT skills training.

DATED: 09.10.2019 - YASHPAL GARG, IAS
CHIEF EXECUTIVE OFFICER
CHANDIGARH HOUSING BOARD
CHANDIGARH -

: Endst No. CHB/AO(A)/2019/ 0’{"[’}0 Dated: 14 );o )}T)

A copy is forwarded to the following for information and necessary action.

1. The Chief Engineer, CHB.

‘ 5. The Superintending Engineer-1/II, CHB.

o 3. The Executive Engineer—I/II/III/IV/VNI/VII/VIII(HQ)/Enf Offcer, CHB

: 4, The Architect, CHB.

_. 5. The Chief Accounts Officer, CHB.
6. The SO-I, Branch, CHB.
7. Supdt.-Admn./CEs office/Reception/Record Room Manager, CHB.
8. Supdt. CE/s office, CHB.

.9, The SLO, CHBE.
—T0. The Computer Incharge, CHB. q -
i1. Care Taker, CHB. :
' | .\J’”’{p o\
Administra Off‘c r,

Changdigarh Housing Board
‘Chandigarh.

Endst. No. CHB/AO(A)/2019/ 19F] . Dated: |q ,0 /,9
A copy is forwarded to the PA to Chairman/CEQ/Secretary, CHB for kind

information of the officers.
/\\(o\mw

Admlnls;;atwe Officer,
\q Chaln/dj,garh Housing Board, . -
Chandigarh.¢
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w dcpaﬂméﬂts‘ have teen seei;ing‘-c‘lnriﬁca&iéns {or-making pro’
4

ifications regarding:
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o teler to this Administration
4 1p state that various

above an
icions of mandatery

ry- level: The matier

ICT Skills iraining in recruiiment rules of diffesent cadras al enl
has baen reconsidered by this Admini'_s:ra'tion-.and {ellowing poinis are glarified -
. ' ;. Qiltd“
Tre folfowing ICT skills ccurses it mandatory for ail’ {resh Y
reczuilments {Enly Level) and promotionsfincrameants for @il posts in
iie Chandigarh Administation i

Group-ﬂ .

<r. Ho. MName of the cowrse

B

1, Avaareness In Cor’npuler.f Cancepts {ACC) - 'ZGZ'

Hobrs
N '
Sasic Computer Concepls (BCC) - 36 hours _ J
'CoUrse!on'sthibuter Course (CCC) —~ EQ hours ', C- \
| AGB \

™

31 CCCY - 126 hours - 200 hewrs

l

i) To make necessary amendments in all the recruilment rutes of
difcrent sersce cadres for making the provisions of mandatory iICT
s8s at entry level as well oo n-seivice gificersiofficials {or pro‘moiions

Sraas i

"and increments wilh tha approval of competent authorily,

W) The candidates whe have Cerdificale/ Oiploma/ Bachelor's OR
_Malsler'? -Degrgee in Compiter Scignce lrom any recognized Institution/
University shall be exempled from ICT Skills course,

iv) g:ﬂ:s:.:rfin;ixdates at enlry leval will submil the certificates of ICT Skills
-\..;;};;'Lfsm; a!:gvté recogn;:i:‘ instivion OR a reputed institution
| | e e 001 cemiiad CIv Department of Electronics
RS wan of Computer Cowrse ([ SACC) of Govl. of India OR
i . !

s NIEELIT ang :
= ang s aulfiorizad Gpeey i -
szpeinimznt, 22 insutllions at the time of their
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s No. 28/69-1H(12)-2018/) 468+
1~ CHANDIGARH ADMINISTRATION .
DEPARTMENT OF PERSONNEL & TRAINING

Chandigarh, dated the 0Q-08- 2218

To
Al: the Administrative Secretaries /'
Heads of Departments / Offices / Boards / Corporations,
Chandigarh Administration

$ubject:- Mandatory basic ICT skills for the officers / officials of
Chandigarh Administration- regarding

Sir/fMadam,

In supersession of all previous orders / letters of this Department on
the subject notac ‘above | am fo inform you that the Chandigarh Administration
has now decided to impart- ICT Skills training to its officers / officials as under,

instead cf NIELIT:- _ .
i) Training to Group ‘A’ officers will be given by SPIC, IT Park
Chandigarh. ' ’

iy |CT Skills Training to Group 8 -C and D employees will be given by the
followirg Institutions:- '

1. The Chandigarh College of Engineering & Technology {Degree
Wing), Secter- 26, Chandigarh '
The Chandigarh Consge of Enginsering
Wing), Sector- 26, Charidigarh .
3 The Government Polytechnic for Women, Sector-10, Chandigarh
4 The Government [Tl for Women, Sector-11, Chandigarh.
5

 The Government |T!, Sector- 28, Chandigarh.

b
-

& Tzohnology, (Dipiema

2. The Dire’ctoraté of Technical Education, Chandigarh Administration
has been nominated as “Nodal Agency” for imparting the ICT Skills Training.

3. You are, therefore, requested to send the details*of the officers /
officials {Group A, B, C & D], who have not attained the age of 55 years, {0 the
Director, Technical Education Chandigarh Adminjstration, immediately.

4. _ This has the approval of Adviser to the Administrator, Union

- Territory. Chandigarh.

Special Secretary Personnel & Training.
for Adviser to the Administrator,
Chandigarh Administration Sectt.

Endst. No. 28/69-1H(12)-2018/ 668 8 Dated 0 8~ 0 8-2018

A copy is forwarded to the ‘Director, Technical Education.
Chandigarh Administration for information and immediate necessary action.

. A’ .
Special Sectetary Personnel & Training,
for Adviser to the Administrator,
Chandigarh Administration Sectt.
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