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GW\NDlG'ARH
,_HOUSING BOAFlO

_",',,_.~AiloliliisTIuT1C. UH',"W;E.~

8, Jan Marg, Sector 9-D, Chandigarh
0172-4601809

Dated: I'{ 110 119
CIRCULAR

•
A!l,th~Branches/Divisions of CHB are requested to bring the contents

of instructions is~ued by Chandigarh Administration vide No. 28/69-IH(12)/Pers. &

Trg.-2019/8006 dated 20.05.2019 (copy enciosed), as already adopted and

circulated vide 'this office letter No. 2761 dated 19.09.2019, to the notice of
. .

ofFicers/officials (Group-A, 8, C& D) that they shall undergo for ICT skills course for

promotion/increments as per instructions issued by Department of Personnel &

Trainin9 vide letter No. 28/69-IH(12)-2018/16587 dated 08.08.2018 (copy enciosed)

and they are directed to submit the ICT Skills Training Certificate to this office for

record. Those officials who have Certificate/ Diploma/ Bachelor's OR Master's Degree

in Computer Science from any recognized Institution/ University and employees who

3lready have certificates/diplomas in Computer Skills are exempted from ICT Skills

course/training but they should submit their certificates to this office for record. The

Employees who have crossed the age of 55 years and Drivers, Mali~slBeldars,

Sweepers, Lift operators, Guards and Masons etc. are also exempted from

. undergoing the ICT skills training.

/1
\

DATED: 09.10.2019

Endst. No. CHB/AO(A)/2019/ ,R'I 7- D

YASHPALGARG,lAS
CHIEF EXECUTIVEOFFICER
CHANDIGARHHOUSINGBOARD
CHANDIGARH

Dated: IY )'0 l,~
A copy is forwarded to the following for information and nece~sary action .

noilP
Admin~ Offi'C~~:~
Ch~rh Housing Board,
Chandigarh.\

Dated: I ~!,0 /19

• The Chief Engineer, CHB.
The Superintending Engineer-I/II, CHB.
The Executive Engineer-I/II/Ill/IV/V/VI/VII/VIII(HQ)/Enf. Officer, CHB.
The Architect, CHB.
The Chief Accounts Officerl CHB.
The SO-II Branch, CHB.
Supdt.-Admn,fCEs office/Reception/Record Room Manager, CHB.
Supdt. CE/s office, CHB.
The SLO, CHB.
The Computer Inchargel CHB.
Care Taker, CHB.

1-
2.
3.
4.
5.
6.
7.
8.
9.

~.
11.

Endst. No. CHB/AO(A)/2019/ .1 47- }
'iii" A copy is forwarded to the PA to Chairman/C1/secretarv, CHB for kind
Xu ~a 8 information of the officers. l.:J;~,,,,,If

~. Admlni~tlve Officer,
~\A;'\ \ q Cha,S9igarhHousing Board, .
"II S~ . ( Chandigarh.~

~Vv ~,
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No, 2BI6~,IH(12)IPcrs, I:. T'9,-20191 )'0'; (,
-Chandlgnrh ~dmillistr'il.tiDn

Ocpnrtmo,ri1'of porso"rm'cl & TriJlning
Chandigorh. d<!tE~d:thc bl ~I/~.

,"

.....•

All:the:j..dmlnis.tr~t'iyo Secrel'aticsl
Ht,DsJ:soardsl:Corpor~~icliS -
ch.anHig:iihAdrtl'lnIS'lrbtion. - . ".

. - . .
IMi'tfdti to.tI.'b:l ~J~;J~J:.: ,S'it1l1:i'tr~~~,!I1:~:.f0r Ih DO ffi ~~ rtl.-0tn cl a Is o!
Ch;Jn~19~ rh Adn,Inl::;lr;):tlon - cJ;;nlfIC::Itlon5 rcg.:'!.rdmg;

. ~

Sf. llo. Name of the COUt'.JC
Group

1, AWarenesS In Computer, Concepts (ACe) - 20 0

!lour~
0"

I
"5J~icCompUler Ccr.:epts (BGG) - 3-Ghour~

2, CoLJrse,onCOn1pUI~r Cbur~f::"(GeC) -80 hours C

3, I cce+ -126 hours. 200 hC"JI'; \
A&8

i) Tr,~ fcllo ..•..ing leT skills ccurses <::ri: mandatory for all fresh
" re,:,:uiitf)Chts (ElltIy level) a"nd promotionslincr;:ments (or all posts in

the-Chrihdigarh Administralion ;-

ii)

iii)

T.~. maKe n-ecessnry nmcf1crnenlS i,l all lhc recrultmen\ rU!'i:;S Of
C,':,',:ronlscr,icc codrcs for /Ilo}:ing the Wovisions of mondator) rCT
:;,..;.::;'01entry IB'IC::1 JS well ~~ i:l.~(;rvice oificersJofnci"ioior pr -m \' -• _', . • •••.• .:>' - a 0 IOns
ond Jncrem0flls \'/llh I.heappro'.'::! cl competent aulhorily. ,

~[W candidnlcs. who have Certincal,~1 Diploma! Bachelor's -
1,1',SlersDegree In Compuler Science from on reca' , OR
U,,,versily shall be exempled "'m ICT Sr'-li y gmzed InstttUlranl

, " r.1 S course.

Iv) T"," candidates 31enlry I-v-I'I' -
CO,elSe/rom 0 Govt, reC~G~:~'~'~iUobm':,lhe certificates of leT Skills
which 1$ an ISO 9001 _ ;i' n"i,~u.,on OR a reputed "nstilutian
• ..' . CEn•.l"'''' Cli' Depart. -r.ccredltallon of CompUle C .~.., _ ' ment or Electronics, ._ rouIs-:tc~.='r"'.\ ..
"-,I NkLIi Jnd its autho:;,",r ' ,_,~-~~~i of Gav!. of India OR
:.:;cin:.rTi&o'1t. _.w In)I,I-~1I0n5 al !he lime of their

To

Sir/Madnti1- .

I ~mdirected 10 refer 10 lhis Adminislratlol}'s leilc:t No. 28/69.18(12)-

::iJ1SJi6~87 d.:':i:ed 08.05.2018~'on lhe 5ubjCCltl0tcd i.lbO'iC <Jnd to state that vDriou';.

dCpo.ltl1ents h;).ve 'be~n seeldn~:rcILirinCDli6nsfor-mald\lg pro,..i~ions of m::'lndatorl

leT Skills [r;;'lining in r~cruHrilent 'rules of differenl cadres at elmy lcv~t ,he matier

h:ls been reccnsidefEd by this Admini~trJiion,ilndfollowing points '~re d<Jrified :-

< Subjoct:

Scanned by CamSC:l.lu;.;r
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and Dri'/Els,
1ll-::iSOnS e-tc.

~.,....~.~---

, , I
:l<~-

Spec::..!Secretary'Pcrsonntil,& 'tr:;J!ning
~J:'Se<:re\ary~Personn~l&Training
l.'11.i: ,'_:::;<.Hh'Administration

"0 ,'C ',,"'full", . :••• _ ,,,,,\" .. 1"

•

•

•
~;\c :~ct1i:lc::; of COnl;)t;L~;';' S[i;::i1c~ f, Engin£ering ;:.:; ,,':,~i~,;..>

".'mployees",'iho alrc;)dy t\::,':e 'Cc.'r-llfj;,;~:~sldiplomjt i~Comc'J:c-:' 2:.:;::.,;

:.::~ ;2150 ~)';'.:mpt8:d fr_01l1 .. :;:;':<9. -,\1 11'10:.'s.aic leT :;~ill; tftll:i::i;!.

j'if.' ~>'n""ll-'u'r:.~ ""'J Ij'Y,'" cr:i~."t,A "\1/"1-;lC''"'' at 5:; ~>e-~.-'':' \;on i' uJ •....:..,:,'ldl •.••• ~ ••~ '..J ,I _ '''_~ j .••• J" ••l~

;.~Jlj.:'s. Beldars. S'.'''C,~pcr':j. Lift OpC!ra_~qrs,GU8rds and
':..'t:.1.'::m:)trdfrom und-'c".' :-:;";9 tl;!! leT~~m~training .

.I~••' 0"''''' 'r:/ I"";,u:"'''I< (',~"- - ! .~ ""'~0) . h" d '_ '''I.,.~.", u,l ...lo::: ..• ,_ •• I.~~-,",••J'".,'~"''''''' sail un er~o ,or leT skills
::JU:ZDS fm pro:n'GtCJn! i~::;\::.:c,J:; ~?pcr i:l.5~ru.2:'~G-:"isiS$1Jcdb,:, 'tb-::::
0eparime:-,l vide k-jtc, i,J,:; ::,~li39.\H( i2)~201-e/16687 dated 05.03.2016.
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No. 28/69-iH(12)-20181166Q~

CHANDIGARH ADMINISTRATION
DEPARTMENT OF PERSONNEL & TRAINING

Chandigarh, dated the a B-08- :za,,8
To

AI: the Administrative Secretaries r
Heads of Departments !Offices I Boards / Corporations,
Chandigarh Administration

Subject>

Sir/Madam,

Mandatory basic leT skills for the officers I officials of
Chandigarh AdministrationM regarding

Group 'A' officers will be given by SPIC, IT Pa,k
J

\-1._1(
Special Secretary Personnel & Training
for Adviser to the Administrator,
Chandigarh Administration Sectt.

In s'Jpersession of all previous orders I letters of this Department on

the subject not-=c"above I am to inform you that the Chandigarh Administr<:ltinll

has now decided to impart-leT Skills training to its officers I officials as under,

instead cf NiELlT:-

i) Training to
Chandigarh.

ii) ICT Skills Training to Group B,C and 0 employees will be giv'en by the
following Institutions:~

1. The Chandigarh College of Engineering & Technology {Degree
\r'\'ing),.Sectcrv26, Chandigarh

7'. -.1.._ :..f'-n,..:: ...•.."rh '-'-"-",.-::- r,; '-:.,'~;._,"'",::.r;•....("! .(1,- T,-_rnn"I,,""'\' (n;",I"""':l'"_ ,"e; •••.•.ct .•...1';1.•...••'. VV"C::1'-' -' ~";:I"'-"''''';;; _. "~-'" -''"'~.' ".....,~''-..• -

Wing), Sect()r~'26, Chandigarh
3, The Government Polytechnic for Women. Sector-10, Chandigarh
4. The Government.ITI for Women, Sector-11, Chandigarh.
5. The Government ITI, Sector- 28, Chandigarh.

2. =;he Directorate of Technical Education. Chandigarh Administration

has been nominated as "Nodal Agency" for imparting the ICT Skills Training.,
3 VOL"are, th.:;refore, requested to .send the details'of the officers /

officials [Group A, S, C & OJ,who have not attained the age of 55 years, to the

Director, Technical Education Chandigarh Adminjstration, immediately.

4. This has the approval of Adviser to the Admir.istrator, Union

Territory. Chan jigarh.

Ends\. No. 28/69-IH(12)-2Q18!/ 1,699 Dated a £l- 0 g~:ZDI8
A copy is forvvarded to the Director, Technical Education,

Chandigarh Administration for information and immediate. necessary action.

S
. iL,~L

peclal Sec~etary Personnel & Training,
for Adviser to the Administrator,
Chandigarh Administration Seclt.
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