
ONLINE 

BIDDER ENROLLMENT

PROCESS 

On eTender Portal

STEP BY STEP 

Guide for



PRE-REQUISITES FOR USING 
eTender PORTAL 

The following are the minimal requirements.

 A computer system with at least 1 GB RAM and 
Internet Connectivity.

 Internet Explorer 7.0 or Mozilla Firefox 3.0 or above.

 Internet Connectivity with at least 256 Kbps 
connectivity.

 Java Run Time Engine (JRE - 1.6.0) or higher.



GO TO HOME PAGE OF CPPP PORTAL WITH 

URL -http://eprocure.gov.in/eprocure/app 

GETTING STARTED



Click here 

to Enroll

Bidder Enrollment Process Begins

e Procurement Home Page



It denotes registration process flow steps

Password Policy

All the fields indicated with a red Asterisk symbol are 

mandatory

Bidder Enrollment (Step 1)



Fill in the required information

Bidder Enrollment (Step 2)



Fill in the required information

Bidder Enrollment (Step 2) Cont.



Bidder Enrollment (Step 2) Cont.

Fill in the required information



Bidder Enrollment (Step 2) Cont.

Fill in the required information



ENTER THE ANWSER 

FOR THE ABOVE 

GIVEN QUESTION CLICK 

SUBMIT



VERIFICATION DETAILS: 

PAGE 1

Bidder Enrollment (Step 3) 

Print the confirmation screen displayed after filling all 

the details given while registering / enrolling in the 

application.



VERIFICATION DETAILS: 

PAGE 2

CLICK SUBMIT AFTER

VERIFYING THE DETAILS 

ENTERED FOR 

ENROLLMENT

Bidder Enrollment (Step 3) 

Cont.



AFTER CLICKING THE SUBMIT BUTTON IT WILL 

REDIRECT TO THE HOME PAGE

Bidder logs in using  

login ID and Password

Submitted during 

registration process

e Procurement HOME PAGE



Click here to register the 

Digital Signature 

Certificate

DSC HAS NOT YET BEEN REGISTERED

Bidder Dashboard



PRE-REQUISITES  FOR DSC 
REGISTRATION

 Bidder need to posses a valid DSC for participating in 
eTendering.

 It can be procured from any of the Certifying Authority 
registered under CCA India.eg Sify,nCode,MTNL, 
eMudra etc

 Respective DSC Drivers needs to be installed.

 DSC needs to be physical inserted into the system.

 DSC should appear in the Browser.

DSC- DIGITAL  SIGNATURE CERTIFICATE



BIDDERS DSC REGISTRATION

Click here to register the signing  

Certificate



BIDDERS DSC REGISTRATION Cont.



BIDDERS DSC REGISTRATION Cont.

SELECT THE CERTIFICATE  NAME AND CLICK OK



BIDDERS DSC REGISTRATION Cont.



BIDDERS DSC REGISTRATION Cont.

Information about DSC Type, Validity and Enrollment 

Date  

Click Next



Bidder Dashboard

AFTER DSC REGISTRATION ALL THE LEFT MENUS AND 

THE ICONS WILL BE ENABLED IN THE DASHBOARD OF 

THE BIDDER



Inside the e-Procurement (GePNIC) Portal

Bidder Dashboard Screen

 Search Active Tenders-Click here to search the tenders.

 Archived Clarification -Click Archived Clarification to see previous clarification 

 My Tenders- To move tenders in which bidder intends to participate.

 Bid Opening (Live) -Click Bid Opening (Live) to get the current status of the Bid 
opening

 Seek Clarification- Enables to  seek clarification  related to tenders from the  
tender inviting officials.(Seek Clarification would be available only if it has been 
configured in the Tender by TIA)

 My Bids- Lists all bids submitted, allows resubmission and withdrawal.

 My Archive- Lists the tenders which is moved from my tenders (after bid 
submission).

 Tender Status- Stages in which various tenders which are under processing can be 
seen.

 Upload  Short fall Documents- Enables to upload documents asked by TIA 
during Technical Evaluation.



Inside the e-Procurement (GePNIC) Portal

Bidder Dashboard Screen Cont.

 View profile 

Click View Profile to view the Bidder’s profile Information

 Edit profile  

Click here to edit the profile information

 Change password 

Click here to change the Login password

 Digital Signature Certificate 

Click here to view the DSC information



Inside the e-Procurement (GePNIC) Portal

Bidder Dashboard Screen Cont.

 My Documents

Click here to upload the pre-defined OID (OTHER IMPORTANT 
DOCUMENTS) in advance.

Frequently asked documents can be uploaded and kept ready to be attached 
with Bid.

 Alert on Product Category 

Bidder can specify his product category.

Mails will be generated if a tender is published under the selected product 
category and sent to bidder.

No fee  is charged by NIC from bidder for portal usage.



End of Bidder Enrollment

 These were the steps for registration for 
bidder.

 This a one time activity.

 The same login ID – DSC can be used to 
participate in any tenders published under CPP 
portal.

 Any further queries can be clarified thru 

Mail – cppp-nic@nic.in

Phone – Toll Free 24 x 7 Help Desk 

1800-233-7315

T H A N K      Y O U 


