SCHEDULE
DEPARTMENT — CHANDIGARH HOUSING BOARD
RECRUITMENT RULES - MINISTERIAL POSTS

Ser | Nomenclature Description

No

Superintendent Grade-I

Chandigarh Housing Boarfl

2. No. of posts *2 (2026) *Subject to variatio
load. v

3. Classification ;
Group B Ministerial. g

CPC

Scale
5. Whether selection post of non - Selection Post
selection post

Pay Band and Grade Pay/ Pay Level-9 (Rs. 53100-167800),i

m Age for direct recruits Not applicable

Educational and other Not applicable
qualifications required for : ‘
direct recruits

Whether age / education
qualifications prescribed for
direct recruits will apply in the
case of promotees
Period of probation

| Not applicable

Not applicable. 3
Note: There shall be a mang}a (
Promotees for at least tWo, Wet

Method of recruitment, whether
by direct recruitment or by
promotion or by deputation/
absorption and percentage of
posts to be filled by the various
methods.

By promotion failing which by’

‘.!;;

prescribed by Chandigath Housing Boatd

DY

il '

Tn case of recruitment by
promotion or

By Promotion: From amongst Superifitende
Grade 11 in the pay Level-6 (35400:112400) in the pay
deputation/absorption grades matrix on 7t CPS having ;é@gh_t;yéﬁrs ioﬁﬁcombinejdi‘

uﬁ:erlnteﬁdénts b

from which regular service in the grade df:'SﬁlﬁéfiﬁtjéhdeﬁI Gr:11
promotion/deputation/ .| and Senior Assistant) in the ?ay_.Eeyeléﬁ (35400- +,
absorption to be made 112400) of 7" CPC. RIS PN

.

Note: The official should)!ﬁave_‘fs‘:dc_‘éessffully completed
ICT training course as perJh‘erucytlpns jssued by the
Chandigarh Administratioﬂ,‘i:rgf‘ré"f(tjirhét time.

By Deputation: From the gmglox'@és’_zllipgéf'Ceptr“a‘l ‘
Government or State Govexjrl,mcnfgﬁ;;or;?ﬁni;onfTerr.itory

Administrations or Public Séctor TUndertakings or -
Universities or recognized Research institutionsior -
Semi Government or Autonomous bodies ot iStatutor);\

organizations holding analogou

PO L HIL P N
S.posts on regular basis
TRV







SCHEDULE

DEPARTMENT — CHANDIGARH HOUSING BOARD

RECRUITMENT RULES — MINISTERIAL POSTS

1. JUNIOR SCALE STENOGRAPHER

Ser | Nomenclature Description S

No L

1. Name of post Junior Scale Stenographer o

2. No. of posts *5 (2025) *Subject to varratron ependf

load. ] P

3. Classification Chandigarh Housing Board Employees Servrce e

Group C (Ministerial). # . i = S

4, Pay Band and Grade Pay/ Pay Pay Level 5 (29200- 92300) of 7th CPC of pay matrlx
Scale

5. Whether selection post or non - (i) Selection-cum- Semorlty in case of promotlon
selection post (ii) Selection by merit in case of: dlrect recrultment

6. Age for direct recruits Between 18 to 37 years (Relaxable for departmental

candidates and other Government servants in ,
accordance with the instructions: 1ssued by the .
Chandigarh Administration from time to time. '

7. Educational and other Essential: Bachelor's degree from:a recogmzed
qualifications required for direct | University/Institution and proficreney in operatlon of
recruits Computer (Word Processmg and Spread Sheets) and

a speed of 100 words pet. ‘midutein o B
Stenography(English) afid speed< ‘of,| 20 wor'cls per ©
minute in transcribing the same on: computer No.
candidate shall be considered t6 havg qualified the
test, if he/she commits more than 4% mlstakes -’<
Note: ICT course is mandatory to the ofﬁcprs/ .
officials at entry level as per mstructrons 1ssued by
the Chandigarh Admmlstratton Vlde 1etter dated
25.11.2019.

8. Whether age / education Not applicable . ":f';;' ;" L ;;'." E
qualifications prescribed for PR L
direct recruits will apply in the ;i("w y ;
case of promotees

9. Period of probation Between 18 and 27 Years (The upper age

for departmental candldates up, 0. 40 years in i
accordance with mstructrons or orders 1ssded byi
Central Government) Note The eruc1a1 date for .
determining the age hmht shall, be the plo§ g date for
receipt of applications fi c'andrdates in ndra (and
not closing date prescr'bed ;t“ori those 1n Aesam, e
Meghalaya, Arunachal Pradesl\l, Mlzoram, Mampur
Nagaland, Tripura, Sikk n_lhl1adakh Lahaul & Sp1t1
District and Pangi Sub DlVlSlop of Ch‘amba Di Ti
of Himachal Pradesh, Andamarr& Nleobar lands
Lakshadweep) : 1 o

-




10.

11.

Method of recruitment, whether
by direct recruitment or by
promotron or by deputation/
absorption and percentage of
posts to be filled by the various
methods.

In case of recruitment by
promotron or
deputatlon/absorptlon grades
from which
promotron/deputatlon/
absorption to be made

'By deputation : Officials of the Central Govemment

‘i) Holding analogous posts on' regular basis®

By Promotion failing whrch:.
which by direct recruitment.

By Promotion: From among:
havmg ten years of regu]ar Service m
appointment thereto and; ‘avmg
completed the training ¢ :
prescribed by the competer ¥
Note-1: The basic ICT,Ski
Promotron as per mstmctrons; 1ssued by :th'- i
Chandigarh Administration‘issued from;time time.
Note -2: Persons holding the post of Sten 'typ1 :
regular basis on the date of- comme { em t‘of these
rules, the eligibility service for promoti )
of Junior Scale Stenographer shall be AT
regular service in the grade S FAL

/ State Government / Umon TerrltOrles

parent cadre / department
OR ' . ;
with ten years service rendered a‘r‘i’ter’apporrltment to
the post in stenography cadre or? a regular' asis in the
pay level-3 of 7th CPClo‘ ‘qurval‘ ] t m the parent
cadre or department; - . B .
And ]
ii) Possessing the following ¢
qualifications: Bachelor’ é”Degree frfam
University/ Institution. q I
Note 1: The departmental ofﬁcers in. th
category who are in the drrec j'_' :
not be eligible for consrde Ation fo
deputation. Similarly, deputatromstghall*no\
eligible for consrderatron w_or appojn ment
promotion. i i.
Note 2: The perlod of deputatron mcludmg the:pe
of deputation in another ex-cadre poSt held i ";'- !
immediately preceding th appomtrﬂent in the same
or some other orgamzatlbn :dep artrhent bf the A
Central Government/ UT' Admrmstratron’tshall be.as
per the instructions / gu Jelhes.is: ed byt e

cp
. ana e
exceeding 56 years” as Qn; lecl

of applications. A

5




If a DPC exists, what is its
composition

Group ‘C’ Departmen
considering promotion
(i) CEO, CHB — Chairman
(11) Secretary CHBf
(iii) Representatlve 0

Member c
(iv) Representatlve of D ector S Cia

Member
(v) Representatwe of Reglonal E

Officer — Member

Group ‘C’ Departmentalg oh
(for considering conﬁrmau
recru1tment) coE
(i Chief Accounts Ofﬁcer SHB -

(iiy Accounts Officer-I1; CHB M'mbé’
(m)Admmlstratwe Ofﬁcer M;;m
M ”berC

(vi) Concerned Dealmg Hand




DEPARTMENT - CHANDIGARH HOUSING BOARD
RECRUITMENT RULES — MINISTERIAL POSTS

S

SCHEDULE FRTEEE NI

Ser | Nomenclature Description
No
1. Name of post Driver Lo
2. No. of posts *11 (2026) * Subject to varratlon‘ ‘ependent on work
load. i o
3. Classification Chandigarh Housing Board Employees Servrce,.;Group C
(Ministerial) (Non Gazetted)
4. Pay Band and Grade Pay/ Level 3 (21700-69100)of Pay Matr1x of 7th CPC
Pay Scale :
5. Whether selection post or Not Applicable
non -selection post :- b
6. Age for direct recruits 19 25 years (Relaxable for Govemment Servants upto
40 years in accordance with the instructions or. orders
issued by the Central Governmenit.) = i
Note: The crucial date for determmmg the age’ hmlt shall
be the closing date for receipt of applrcatrons from’
candidates in India (and not thé ¢losing date prescrrbed
for those in Assam, Meghalaya, Arunachal Pradesh, -
Mizoram, Manipur, Nagaland, Tripura, Sikkim’,':Ladéikh
Division of J&K State, Lahaul & Spiti District and Pangi
Sub Division of Chamba District of Hrmachal Pradesh,
Anadaman & Nicobar [slands of Lakshadweep)
7. Educational and other Essential:
qualifications required for 1) Possession of a valid drwmg llcense for motor cars;
direct recruits ii) Knowledge of motor mechanism (The candldate :
should be able to remove minor-defects in vehrcle),
iii) Experience of driving a motor car for at least I year;
and iv) Pass in 10th standard.. .~ .
Note 1: The qualification regardmg experlence is ;'
relaxable at the discretion of the competent authonty in
the case of candidates belongmg to the Scheduled Castes
or Scheduled Tribes if at any stage of selectlon the' i
competent authority is of the opmron that the sufﬁcrent
number of candidates with requlsrte e)gperrence isot
likely to be available to fill v up the vac;mey reserved for
them, o b !,5_ ’
8. Whether age / education Not applicable ' .f»; Lo ;. c':- g
qualifications prescribed for g i N
direct recruits will apply in
the case of promotees i
9. Period of probation Two years (Successful completlon of mandatory
induction training of atleast two weeks duratlon shall be
the pre-requisite for completron of. prqbatron in case of
Direct recruitment) R RS
10. | Method of recruitment, R TS T

100% by direct recruitment .~




whether by direct
recruitment or by promotion
or by deputation/ absorption
and percentage of posts to be
filled by the various
methods.

1.

In case of recruitment by

‘promotion or

deputation/absorption grades
from which
promotion/deputation/
absorption to be made

Not applicable

12,

If a DPC exists, what is its
composition

(1) Chief Accounts Officer, CHB

(iiy Accounts Officer-11, CHB. - Member
(m)Admlmstratlve Officer — Membelj




SCHEDULE
DEPARTMENT - CHANDIGARH HOUSING BOARD
RECRUITMENT RULES — MINISTERIAL POSTS
Ser = Nomenclature Description
No
1. Name of post Clerk/Store Munshi :
2. No. of posts *81(2026) * Subjeet to varlatlon depend
load. £
3. Classification Chandigarh Housing Board Emp]oyees Serv1ce, .
Group C (Ministerial) Non Gazettéd) ; P
4. Pay Band and Grade Pay/ Pay | Level-2 (Rs. 19900-63200) in the pay matrlx ‘of 7Ih
Scale CPC 1 :‘
5. Whether selection post or non - | Not applicable in case Direct Recrultment Non- gt
selection post Selection in case of promotlon N
6. Age for direct recruits Between 18 and 27 Years (The: upper age is. relaxable
for Departmental Candidates up 1o 40 years tn .
accordance with instructions.or. orders 1ssued by -
Central Government) Note: Thé crucial date for
determining the age limit shall be the closmg date for
receipt of applications from candidates i in Indla (and
not closing date prescribed for those in Assam
Meghalaya, Arunachal Pradésh, Mizorai
Nagaland, Tripura, Sikkim, Ladakh, Lahauli& Spm
District and Pangi Sub Division of Chamba Dlstrlct of
Himachal Pradesh, Andaman & Nlcobar Islands or
Lakshadweep) " o !.E
7. Educational and other i) Bachelor’s Degree from a recognlzed Umversnty
qualifications required for
direct recruits i1) Proficiency in Operation of: Computer (Word
Processmg and Spread Sheets) and a Typing Speed of
35 w.p.m in English on Computer T i ]
iii) ICT Training Course as per 1nstructlons gssued by
the Chandigarh Admmlstratlon from tlme to tlme
8. Whether age / education Not applicable 1 s :
qualifications prescribed for Y
direct recruits will apply in the ;
case of promotees L
9. Period of probation 1) Two years for Direct Recrmtmﬁnt Lod ok
ii) ‘Nil* for promotee (Successful completlon of
mandatory induction training of at-least Two- Weeks
duration shall be a pre- requlszte for completlpn of
probation). b P i,
10. | Method of recruitment, whether | i) 85% by Direct Recruitment _ ;|- Lo
by direct recruitment or by i) 10% of the vacancies shall be ﬁl]ed froni amongst
promotion or by deputation/ the Multi Tasking Staff (Group- -G): workmg in the'
absorption and percentage of CHB, on the basis of departmenta] quahfymg
posts to be filled by the various | examination, failing which by Dn’ect Recrultment.




methods.

iii) 5% of the vacancies shall b
Cum-Fitness basis from Multi
C) who have 3 years regular S

I1.

In case of recruitment by
promotion or
deputation/absorption grades
from which
promotion/deputation/
absorption to be made

By Promotion

)10% of the vacancies shall
the Multi Tasking Staff (Grou
CHB, having:-
a) Three years regular service

recognized Board / Institutfén
c) a speed of 35 words per’ mm tes ini
Typewrltmg on Computer . !

f) Having successfully completed the tra;_
atleast two weeks as prescrlbed by the competent

vacancies avallable under Clause (11);01" 'olqmn No.
10 qualified at the exammanon, such e umber

vacancies arising in the subse gent yb 50 hat the
employees qualifying at an eaqlﬂer exaiinat ‘n are
considered before those who quahfy atia P
examination. b

ii) 5% of the vacancies shall 'b“ 'f'
Cum-Fitness basis from Mul

Administration from time to 11 e and
successfully completed the trammg o :
weeks as prescribed by the c0mpetent, _uthOrlty
Note:- 1. Unless exempted by orders 1‘s§ued in th1s
behalf by the CHB, a Clerk.w o has nqt 3quahﬁed the
prescribed Type Test on Computer willin not; be )

to any increment or promotlorr by semorlty or through
any departmental examination; :

12.

If a DPC exists, what is its
composition

Group ‘C’ Departmental P
considering promotion)
() CEQ, CHB — Chairman:
(ii) Secretary CHB - Membs
(ii)Representative of Personnel )¢
(ivyRepresentative of Dlrector Spcral
Member e 'f

Member

o




Group ‘C’ Departmental Conﬁ
considering confirmation in case
() Chief Accounts Officer;CHB. =

= W g
i & T
(—i S M I
g : AR
. : :
i . o
. . H .
¥ i y
.z
' 4 :
i
i
.
[
Cox
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SCHEDULE
DEPARTMENT —~ CHANDIGARH HOUSING BOARD
RECRUITMENT RULES — MINISTERIAL POSTS

Ser | Nomenclature Description

No

1. Name of post Steno Typist I,

2. No. of posts *11 (2026) * Subject to varlatlon dependent on work load
3. Classification Chandigarh Housing Board Employees Serv1ce Group C

(Ministerial) (Non Gazetted) . - -

4, Pay Band and Grade Pay/ Level-3 (Rs. 21700-69100) in the pay matrtx of 7”‘ CPC
Pay Scale AR SR
5. Whether selection post or Not applicable N ‘ E f ' L

non -selection post o i

6. Age for direct recruits Between 18 and 27 Years (The upper age. is relaxable for
departmental candidates up to 40 years.in accordance with
instructions or orders issued by Central Govemment)
Note: The crucial date for determmmg the age limit shall
be the closing date for receipt of, applications’ from ; o
candidates in India (and not closing date prescribed for
those in Assam, Meghalaya, ArunachaIPradesh

Mizoram, Manipur, Nagaland, Trlpura Sikkim, Ladakh
Lahaul & Spiti District and Pangi Sub Division of *
Chamba District of Himachal Pradesh, Anqiaman &
Nicobar Islands or Lakshadweep)’ -

v

7. Educational and other i) Bachelor’s Degree from a recogmzed Uﬁ1ver51ty
qualifications required for | ii) Proficiency in Operation of Cor]nputer (Word
direct recruits Processing and Spread Sheets) t

iif) Skill test Norms:- Dictation: 10 mmutes @ 80 w p m
Transcription:- 50 minutes (on Computer) in Engllsh

iv) ICT Training Course as per.in ructlons 1ssued by the
Chandigarh Administration from t1me to tlme

8. Whether age / education Not applicable
qualifications prescribed for
direct recruits will apply in
the case of promotees

9. Period of probation Two years o ’
(Successful completion of mandatory mducnon trammg of
at least Two Weeks duration shall’ be apre- requlslte for
completion of probation). DAL e b

10. | Method of recruitment, By direct recruitment o
whether by direct ; S
recruitment or by promotion L TR
or by deputation/ absorption B o
and percentage of posts to R N
be filled by the various A S
methods. L

I1. | In case of recruitment by Not applicable N
promotion or L

.\;..




deputation/absorption
grades from which

promotion/deputation/
absorption to be made

12.

If a DPC exists, what is its
composition

Group ‘C’ Departmental Conﬁrmatlon Comm"’ ee (for
considering confirmation in case: of direct: recrultment)
iy Chief Accounts Officer, CHB Ch "rman :
tiiy Accounts Officer-I1I, CHB - Membe ;
GiAdministrative Officer — Mémber: -

(ivyConcerned Dealing Hand — Member Conv ner
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